Attendance Policy for Parents

At St. Edmund’s we recognise that attendance is a matter for the whole school community. Therefore we have collaborated with our High school St Matthew’s R.C. High School to write this document which draws from their own attendance policy.

Our Attendance Policy should not be viewed in isolation; it is a strand that runs through all aspects of school improvement, supported by our policies on safeguarding, bullying, behaviour and special educational needs. 
What should parents do?

· Talk to your child about school and what goes on there. Take a positive interest in their child’s work and educational progress.

· Instil values of education and regular school attendance within the home environment.  Encourage your child to look to the future and have aspirations.

· Contact the school if your child is absent to let them know the reason why and the expected date of return.  Follow this up with a note where possible.

· Try to avoid unnecessary absences. Wherever possible make appointments for the Doctors, Dentist and Opticians outside of school hours. If your child has an appointment that cannot be changed then show the appointments card to the School Office BEFORE the appointment. Your child should return to school as soon as possible after the appointment.
· Inform the school of any changes in circumstances that may impact on your child’s attendance.

· Support the school; take every opportunity to get involved in your child’s education, form a positive relationship with school and acknowledge the importance of children receiving the same message from both school and home.

· Encourage a routine at home, for example, bed times, homework and preparing the school bag the evening before.

· No authorisation for an absence will be given if a child has attendance under 95%.
· In line with amendments made to the ‘Education Regulations 2006’; no leave during term-time will be granted unless there are exceptional circumstances.  The headteacher will determine the number of school days a child can be away from school if a leave of absence for exceptional circumstances is granted.

Categories of Absence
Absences MUST be recorded by school every day.
They are recorded as:
Authorised Absence- This is where a satisfactory explanation for the pupil’s absence has been given by the parent /carer. For example: -
· Illness –a telephone call or note from the parent informing school that their child is ill will be acceptable. Parents may be asked to provide medical evidence where there are repeated absences due to reported illness. This may be an appointment card or prescription. 
· Other authorised circumstances- this relates to occasions where this is cause for absence due to exceptional circumstances such as a family bereavement. (When written permission has been given by the Head Teacher) 
Unauthorised Absence- absence will not be authorised unless parents have provided a satisfactory explanation and that it has been accepted as such by the school.
School starts at 8:50am

[image: image3.png]



Remember – Arriving after 9:00 am means your child is late.  We will not accept the following reasons. 
”I slept in” or “We took too long getting ready” are not acceptable excuses for lateness!
What does the Law say?

[image: image1.wmf]If your child is between 5 and 16 years of age and is registered as pupil at a school, it is your legal responsibility to make sure that they attend regularly and on time!
What the School will do!

School will:

· Be very concerned about a child’s safety if a child is absent & parents have failed to notify school

· monitor the attendance of all children regularly

· telephone home if no reason is given for the absence and will record this. 
· School will work with parents/ carers to ensure children have good attendance

· closely monitor children who persistently miss school. You will receive letters reminding you of attendance issues and you may be asked to come into school to talk about it.

· regularly celebrate with our well attending families.

· not tolerate unauthorised absences.

Support Systems:

St. Edmund’s recognises that poor attendance is often an indication of difficulties in a child’s life. This may be related to problems at home and or in school. Parents should make school aware of any difficulties or changes in circumstances that may affect their child’s attendance and or behaviour in school, for example, bereavement, divorce/separation, incidents of domestic abuse. This will help the school identify any additional support that may be required.  

The school will implement a range of strategies to support improved attendance. Strategies used will include: 

· Discussion with parents and pupils 

· Attendance panels 

· Parenting contracts 

· Referrals to support agencies 

· Friendship groups 

· Reward systems 

· Behaviour support 

Support offered to families will be child centred and planned in discussion and agreement with both parents and pupils. Where parents fail or refuse to engage with the support offered and further unauthorised absence occurs, St. Edmund’s will consider the use of legal sanctions.

St. Edmund’s R.C. Primary School
Attendance Guidelines    
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“We exist as a Roman Catholic School to support and guide the family, to value our Catholic heritage and to build on this inheritance so that within the whole school community we may grow in knowledge, love of God and each other and impart this knowledge and love to the children in our care.”                                 
